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   Carterton Town Council 
 
 
 
 

Town Hall 
Alvescot Road 

Carterton 
Oxon OX18 3JL 

Tel: 01993 842156 
Email: clerk@carterton-tc.gov.uk  

www.carterton-tc.gov.uk 

 

                        31st August 2023 
Chair:  
Vice Chair: 
Members:  

Vacant 
Cllr Melvin 
Cllr Croft, Cllr Guest, Cllr Leverton, Cllr McBride, Cllr Mead,  
Cllr Tarpey.  Ex officio Members: Cllr Godwin, Cllr L Wood.  

 
You are hereby summoned to attend an ORDINARY meeting of the ADMINISTRATION COMMITTEE 
on Tuesday 5th September 2023 at 6.00pm in the Town Hall.   
 
We are proud to announce that Carterton Town Council has signed the Civility and Respect Pledge. 
The Council will treat Members, Officers, members of the public, representatives of partner 
organisations and volunteers with civility and respect at all times. 

  
Samantha Haywood 
Locum Town Clerk 

AGENDA 
 

1. ELECTION OF CHAIR / VICE-CHAIR 
MOTION: Committee to note the resignation of Cllr Godrey and to elect a new Chair, and 
Vice-Chair if applicable.  
 

2. APOLOGIES 
MOTION: Committee to receive apologies and approve reasons for absence. 
 

3. DECLARATIONS OF INTEREST and DISPENSATIONS 
With reference to items on the agenda Members are reminded of their responsibility to declare 
interests and to update their Register of Interest as required.  
 

4. MINUTES OF THE PREVIOUS MEETING 
MOTION: Committee to approve and sign the minutes of the Administration Committee 
meeting held on 07.06.23.  

 
5. PUBLIC PARTICIPATION 

Members of the public are invited to speak on issues relating to this agenda or raise issues for 
future consideration. The period of time designated for public participation in accordance 
with Standing Orders 3.e) and f) shall not exceed 15 minutes, max. 3 minutes per person, and 
will be under the direction of the Chair.  
 
 
 

mailto:clerk@carterton-tc.gov.uk
http://www.carterton-tc.gov.uk/


6. HR SOFTWARE  
MOTION: Committee to consider and decide upon quotes received for HR software and 
support, and to make a recommendation to Full Council.  

 
7. FINANCE & ACCOUNTS 

MOTION: Committee to note income received.  
MOTION: Committee to note regular direct debit/standing order payments made.  
MOTION: Committee to note card expenditure made. 
MOTION: Committee to note financial statements – budget to date/income & expenditure, 
bank reconciliations, balance sheet, trial balance.  
MOTION: Committee to consider and approve invoices for payment.  

 
8. PUBLICATION OF DRAFT MINUTES 

MOTION: Committee to note publishing of minutes requirements and to consider and 
approve the publication of draft minutes within 30 days of a meeting.  

 
9. PLAY PARK REPAIRS 

MOTION: Committee to consider and decide upon quotes received to repair Alvescot Road 
Play Park surface beneath the swings.  
MOTION: Committee to consider and decide upon quotes received to repair Empire Drive 
Play Park cracked path.  

 
10. SQUASH CLUB REPAIRS 

MOTION: Committee to consider and decide upon quotes received to repair doors/windows 
at the Squash Club as recommended in the quinquennial report.  
 

11. WILLOW MEADOWS BOARDWALK 
MOTION: Committee to consider and decide upon quotes received to repair the broken 
boardwalk.  

 
12. EXCLUSION OF PRESS AND PUBLIC 

MOTION: As per Standing Order 10.a.xxii. Committee to consider and agree to close the 
meeting to the public for the following three agenda items due their confidential nature.  

 
13. TOWN CLERK RECRUITMENT 

MOTION: Committee to receive an update on the Clerk recruitment, and to consider 
recommendations made in a report received from the Locum Clerk.  

 
14. OFFICER SALARY INCREASE 

MOTION: Committee to note an annual salary increase awarded to an Officer as per their 
employment contract. 

 
15. STAFFING REVIEW 

 MOTION: Committee to consider and decide upon when to start the staffing review.  
 

16. DATE OF NEXT MEETING 
MOTION: Committee to consider and decide upon the date of the next meeting.  

 
Note: Any heading underlined is clickable and will take you to the relevant supporting information. 
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MEMBERS OF THE PRESS AND PUBLIC WELCOME 
 

SUPPORTING INFORMATION 
 

AGENDA ITEM 4 – MINUTES OF THE PREVIOUS MEETING 
 
Draft minutes are available at https://www.carterton-tc.gov.uk/about-your-council/council-
meetings/administration-committee/  
 
AGENDA ITEM 6 – HR SOFTWARE 

 
Council currently has a HR support contract with Peninsula which expires in September. Notice 
has been given.   
 
Council have been trialling a free 6-month Worknest HR software and support which is due to 
expire on 26th September.  
 
Three quotes have been requested which includes HR recording software and HR legal support / 
advice line: 
 
1) Worknest  

 

 
 

2) Peninsula – £2,265.96.  
 

3) Bright HR - £awaiting quote 
 
Committee to consider the quotes received and to make a recommendation to Full Council for 
the HR software and support provider.  
 
It should be noted that none of the above are local government specific companies so may not 
be aware of local government rules.  I would recommend that where local government specific 

https://www.carterton-tc.gov.uk/about-your-council/council-meetings/administration-committee/
https://www.carterton-tc.gov.uk/about-your-council/council-meetings/administration-committee/


support is needed that Council check that the company have extensive local government 
knowledge, or a local government specific company is used, for example, Statement of Terms 
and Conditions of Employment for Officers where rules can differ such as the Green Book, NJC 
pay scales, continued service, pension etc.  

Locum Clerk 
AGENDA ITEM 7 – FINANCE & ACCOUNTS 
 

Income received: 
 

Date Name Total  Details 

27/07/2023 CVS UK Ltd 183.40  Vet Surgery electricity 

21/07/2023 CEC Ltd – Co-operative Funeral Care 32.00  Burial fee – Ashes A69 

24/07/2023 Savings Account 40,000.00  Internal transfer 

08/07/2023 E Taylor & Son 112.00 56.00 Burial fee – Grave N163 

   56.00 Burial fee – Ashes A91 

31/07/2023 Peter Smith & Son 207.00 56.00 Burial fee – Grave N172 

   151.00 Burial fee – Ashes A108 

01/08/2023 Carterton Squash Club 260.00  Rent 

01/08/2023 Fitfigures 741.67  Rent 

04/08/2023 CEC Ltd – Co-operative Funeral Care 151.00  Burial fee – Ashes A109 

 Total 41,687.07  

 
Regular direct debit/standing order payments made: 
 

Date Name Total 
£ 

Details Power to Spend 

28.06.23 Castle Water 129.54 Water  LG Act 1972 s133 

30.06.23 Unity Trust Bank 48.30 Service charges - Current 
Account 1 

LG Act 1972 s133 

30.06.23 Unity Trust Bank 18.00 Service charge – Current 
Account 2  

LG Act 1972 s133 

30.06.23 Unity Trust Bank 0.90 Manual credit-handling 
charge  

LG Act 1972 s133 

06.07.23 British Telecom 293.12 Telephone  LG Act 1972 s133 

12.07.23 Paypal 19.97 Monthly subscription for 
Adobe 

LG Act 1972 s133 

12.07.23 Paypal 10.99 Monthly subscription for 
Canva 

LG Act 1972 s133 

17.07.23 British Gas 198.96 Gas LG Act 1972 s133 

18.07.23 HM Land Registry 3.00 Land registry search fee Open Spaces Act 1906 
ss9&10 

19.07.23 Peninsula 188.83 H&S services LG Act 1972 s133 

21.07.23 Total Energies GP 339.60 Town Hall gas usage – Apr- 
Jun 

LG Act 1972 s133 

25.07.23 Peninsula 179.16 HR Services LG Act 1972 s112 

25.07.23 Total Energies GP 432.77 Town Hall electric Jun 23 LG Act 1972 s133 

25.07.23 HM Land Registry 9.00 Land registry search fee x 3 Open Spaces Act 1906 
ss9&10 

28.07.23 Castle Water 129.54 Water  LG Act 1972 s133 
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07.08.23 British Telecom 296.94 Telephone  LG Act 1972 s133 

10.08.23 Paypal 10.99 Monthly subscription for 
Adobe 

LG Act 1972 s133 

11.08.23 Paypal 19.97 Monthly subscription for 
Canva 

LG Act 1972 s133 

15.08.23 EDF Energy 462.53 Electricity usage – 
unmetered supply to 
Swinbrook Road May – Jul 
23 

LG Act 1972 s133 

17.08.23 British Gas 43.65 Gas LG Act 1972 s133 

22.08.23 Peninsula 188.83 H&S services LG Act 1972 s133 

23.08.23 Peninsula 179.16 HR Services LG Act 1972 s112 

 
Card expenditure made: 
 

Date Name Total 
£ 

Details Power to Spend 

24.06.23 Carlton Cobblers 8.00 Key cutting LG Act 1972 s133 

26.06.23 The Bread Bin 24.00 Lunch – Cllr training LG Act 1972 s112 

28.06.23 Morrisons  9.60 Refreshments – Cllr training LG Act 1972 s112 

28.06.23 Morrisons  2.00 Cleaning products LG Act 1972 s133 

28.06.23 Morrisons 7.99 Office sundries LG Act 1972 s112 

28.06.23 Morrisons  0.95 Gazette for archive work  

03.07.23 Morrisons 3.25 Cleaning products LG Act 1972 s133 

05.07.23 Morrisons 11.48 Cleaning products LG Act 1972 s133 

05.07.23 Morrisons 1.45 Milk LG Act 1972 s112 

05.07.23 Morrisons  0.95 Gazette for archive work  

24.07.23 Morrisons  4.29 Cleaning products  LG Act 1972 s133 

24.07.23 Morrisons 1.45 Milk LG Act 1972 s112 

26.07.23 Morrisons  11.89 Refreshments – Meet Your Councillor 
 

 

04.08.23 Morrisons  0.95 Gazette for archive work  

04.08.23 Morrisons  13.00 Cleaning products  LG Act 1972 s133 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Financial statements  
 
Income & expenditure, with budget 
 

 09/08/2023 Carterton Town Council Current Year Page 1 

 11:40 

 Detailed Income & Expenditure by Budget Heading 31/07/2023  

 Month No: 4 July 23 

 Actual  Actual Year  Current   Variance  Committed  Funds  % 
Spent Transfer  

 Current Mth To Date Annual Bud Annual Total Expenditure Available
 to/from EMR 

 101 Central Costs  

 4000 Salaries 12,317 52,184 223,170 170,986 170,986
 23.4%  

 4001 Agency/Temp staff 3,500 3,500 0 (3,500) (3,500)
 0.0%  

 4002 Recruitment Costs 647 647 0 (647) (647)
 0.0%  

 4003 Travel & Subsistence 59 245 1,000 755 755
 24.5%  

 4005 Office Supplies 124 1,908 5,000 3,092 3,092
 38.2%  

 4010 Insurance 18,961 18,961 20,000 1,039 1,039
 94.8%  

 4015 Training 0 891 3,000 2,109 2,109
 29.7%  

 4025 Audit 0 0 2,800 2,800 2,800
 0.0%  

 4026 Subscriptions and Publications 123 2,819 4,000 1,181 1,181
 70.5%  

 4027 Telephones/Mobile/Internet 247 980 2,600 1,620 1,620
 37.7%  

 4028 IT Costs 1,226 3,241 5,500 2,259 2,259
 58.9%  

 4032 Bank Charges 0 85 500 415 415
 17.0%  

 4035 Professional Fees 0 0 6,000 6,000 6,000
 0.0%  

 4036 Accountancy and Corporate Gov. 503 1,485 8,500 7,015 7,015
 17.5%  

 4041 HR/ Health and Safety 468 1,238 3,600 2,362 2,362
 34.4%  

      
   

 Central Costs :- Indirect Expenditure 38,175 88,185 285,670 197,485 0 197,485
 30.9% 0 

 Net Expenditure  

 (38,175) (88,185) (285,670) (197,485) 
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09/08/2023 Carterton Town Council Current Year Page 2 

 11:40 

 Detailed Income & Expenditure by Budget Heading 31/07/2023  

 Month No: 4 July 23 

 Actual  Actual Year  Current   Variance  Committed  Funds  % 
Spent Transfer  

 Current Mth To Date Annual Bud Annual Total Expenditure Available
 to/from EMR 

 104 Community Safety 

 4160 Community Safety 0 0 19,624 19,624 19,624
 0.0%  

      
   

 Community Safety :- Indirect Expenditure 0 0 19,624 19,624 0 19,624
 0.0% 0 

 Net Expenditure  

 0 0 (19,624) (19,624) 



 09/08/2023 Carterton Town Council Current Year Page 3 

 11:40 

 Detailed Income & Expenditure by Budget Heading 31/07/2023  

 Month No: 4 July 23 

 Actual  Actual Year  Current   Variance  Committed  Funds  % 
Spent Transfer  

 Current Mth To Date Annual Bud Annual Total Expenditure Available
 to/from EMR 

 115 Civic and Democratic  

 4030 Elections and Meetings 0 0 10,000 10,000 10,000
 0.0%  

 4050 Mayor's Allowance 0 0 3,555 3,555 3,555
 0.0%  

 4055 Civic Regalia 0 35 500 465 465
 7.0%  

 4056 Civic Expenses 0 0 1,000 1,000 1,000
 0.0%  

      
   

 Civic and Democratic :- Indirect Expenditure 0 35 15,055 15,020 0 15,020
 0.2% 0 

 Net Expenditure  

 0 (35) (15,055) (15,020) 
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 09/08/2023 Carterton Town Council Current Year Page 4 

 11:40 

 Detailed Income & Expenditure by Budget Heading 31/07/2023  

 Month No: 4 July 23 

 Actual  Actual Year  Current   Variance  Committed  Funds  % 
Spent Transfer  

 Current Mth To Date Annual Bud Annual Total Expenditure Available
 to/from EMR 

 120 Grants and Donations 

 4040 Grants Awarded 0 3,750 45,000 41,250 41,250
 8.3%  

 4430 CCTV 0 5,000 10,000 5,000 5,000
 50.0%  

      
   

 Grants and Donations :- Indirect Expenditure 0 8,750 55,000 46,250 0 46,250
 15.9% 0 

 Net Expenditure  

 0 (8,750) (55,000) (46,250) 



 09/08/2023 Carterton Town Council Current Year Page 5 

 11:40 

 Detailed Income & Expenditure by Budget Heading 31/07/2023  

 Month No: 4 July 23 

 Actual  Actual Year  Current   Variance  Committed  Funds  % 
Spent Transfer  

 Current Mth To Date Annual Bud Annual Total Expenditure Available
 to/from EMR 

 150 Other Costs and Income 

 1076 Precept 0 216,440 432,880 216,441
 50.0%  

 1090 Interest Received 0 3,493 2,000 (1,493)
 174.7%  

    
   

 Other Costs and Income :- Income 0 219,933 434,880 214,947
 50.6% 0 

 Net Income 

 0 219,933 434,880 214,947 
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 09/08/2023 Carterton Town Council Current Year Page 6 

 11:40 

 Detailed Income & Expenditure by Budget Heading 31/07/2023  

 Month No: 4 July 23 

 Actual  Actual Year  Current   Variance  Committed  Funds  % 
Spent Transfer  

 Current Mth To Date Annual Bud Annual Total Expenditure Available
 to/from EMR 

 170 Capital 

 1096 Donations 0 680 0 (680)
 0.0%  

 1301 S106 Grants Received 0 0 6,147 6,147
 0.0%  

    
   

 Capital :- Income 0 680 6,147 5,467
 11.1% 0 

 4090 Furniture and Equipment 0 0 1,500 1,500 1,500
 0.0%  

 4800 ARRG Pavilion 0 0 10,570 10,570 10,570
 0.0%  

 4809 Compuer Equipment 0 0 500 500 500
 0.0%  

 4813 Town Hall CCTV 0 0 400 400 400
 0.0%  

 4817 Civic Regalia 0 617 0 (617) (617)
 0.0%  

      
   

 Capital :- Indirect Expenditure 0 617 12,970 12,353 0 12,353
 4.8% 0 

 Net Income over Expenditure  

 0 63 (6,823) (6,886) 



 09/08/2023 Carterton Town Council Current Year Page 7 

 11:40 

 Detailed Income & Expenditure by Budget Heading 31/07/2023  

 Month No: 4 July 23 

 Actual  Actual Year  Current   Variance  Committed  Funds  % 
Spent Transfer  

 Current Mth To Date Annual Bud Annual Total Expenditure Available
 to/from EMR 

 202 Town Hall 

 1100 Hire income 0 0 100 100
 0.0%  

    
   

 Town Hall :- Income 0 0 100 100
 0.0% 0 

 4102 Water Charges 0 457 800 343 343
 57.1%  

 4105 Gas and Electric 736 2,564 9,000 6,436 6,436
 28.5%  

 4110 Repairs & Maintenance 1,538 2,571 20,000 17,429 17,429
 12.9%  

 4120 Cleaning and Waste Removal 25 586 3,000 2,414 2,414
 19.5%  

      
   

 Town Hall :- Indirect Expenditure 2,299 6,178 32,800 26,622 0 26,622
 18.8% 0 

 Net Income over Expenditure  

 (2,299) (6,178) (32,700) (26,522) 



 

                                                                               P a g e  | 13 

 09/08/2023 Carterton Town Council Current Year Page 8 

 11:40 

 Detailed Income & Expenditure by Budget Heading 31/07/2023 

 Month No: 4 July 23 

 Actual  Actual Year  Current   Variance  Committed  Funds  % 
Spent Transfer  

 Current Mth To Date Annual Bud Annual Total Expenditure Available
 to/from EMR 

 210 Properties  

 1205 Squash Club Income 260 1,040 3,120 2,080
 33.3%  

 1210 Vets Surgery Income 183 3,683 14,000 10,317
 26.3%  

 1230 Streatfield House Income 1,658 6,633 20,600 13,967
 32.2%  

    
   

 Properties :- Income 2,102 11,357 37,720 26,363
 30.1% 0 

 4200 Community Centre 0 180 2,440 2,260 2,260
 7.4%  

 4205 Vets Surgery 0 0 500 500 500
 0.0%  

 4210 Allandale 0 261 6,865 6,604 6,604
 3.8%  

 4215 Squash Club 0 260 7,690 7,430 7,430
 3.4%  

 4216 Scout Building 0 85 4,420 4,335 4,335
 1.9%  

 4225 Marigold Square 0 0 500 500 500
 0.0%  

 4230 Streatfield House 1,071 1,209 6,245 5,037 5,037
 19.4%  

      
   

 Properties :- Indirect Expenditure 1,071 1,994 28,660 26,666 0 26,666
 7.0% 0 

 Net Income over Expenditure  

 1,031 9,363 9,060 (303) 
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 11:40 

 Detailed Income & Expenditure by Budget Heading 31/07/2023  

 Month No: 4 July 23 

 Actual  Actual Year  Current   Variance  Committed  Funds  % 
Spent Transfer  

 Current Mth To Date Annual Bud Annual Total Expenditure Available
 to/from EMR 

 215 Recreation and Open Spaces  

 1250 Wayleaves and Easements 0 14 50 36
 27.1%  

    
   

 Recreation and Open Spaces :- Income 0 14 50 36
 27.1% 0 

 4220 Allotments 151 1,654 4,000 2,346 2,346
 41.3%  

 4300 The Dell 0 665 20,000 19,335 19,335
 3.3%  

 4305 Repairs & Maint Play Equipment 3,262 7,650 25,000 17,350 17,350
 30.6%  

 4307 ARRG Water 0 0 300 300 300
 0.0%  

 4308 ARRG Electricity 231 337 1,200 863 863
 28.1%  

 4309 ARRG Pavilion 0 4,955 5,000 45 45
 99.1%  

 4312 Willow Meadows 0 0 25,000 25,000 25,000
 0.0%  

 4313 St John Garden 0 990 0 (990) (990)
 0.0%  

 4410 Tree Works 1,500 5,810 19,000 13,190 13,190
 30.6%  

      
   

 Recreation and Open Spaces :- Indirect  5,145 22,061 99,500 77,439 0 77,439
 22.2% 0 

 Expenditure 

 Net Income over Expenditure  

 (5,145) (22,047) (99,450) (77,403) 
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 09/08/2023 Carterton Town Council Current Year Page 10 

 11:40 

 Detailed Income & Expenditure by Budget Heading 31/07/2023  

 Month No: 4 July 23 

 Actual  Actual Year  Current   Variance  Committed  Funds  % 
Spent Transfer  

 Current Mth To Date Annual Bud Annual Total Expenditure Available
 to/from EMR 

 220 Town Maintenance 

 4400 Litter & Dog Bins (Lot 2) 0 5,139 21,580 16,441 16,441
 23.8%  

 4401 General Maintenance 273 3,995 15,000 11,005 11,005
 26.6%  

 4403 Baldwin Mews Electricity 0 425 2,000 1,575 1,575
 21.2%  

 4405 Hedges & Paths (Lot 3) 863 4,314 16,350 12,036 12,036
 26.4%  

 4415 Flowers (Lot 4) 1,155 5,777 12,535 6,758 6,758
 46.1%  

 4425 Grass Cutting (Lot 1) 0 8,355 23,400 15,045 15,045
 35.7%  

      
   

 Town Maintenance :- Indirect Expenditure 2,291 28,005 90,865 62,860 0 62,860
 30.8% 0 

 Net Expenditure  

 (2,291) (28,005) (90,865) (62,860) 



 09/08/2023 Carterton Town Council Current Year Page 11 

 11:40 

 Detailed Income & Expenditure by Budget Heading 31/07/2023 

 Month No: 4 July 23 

 Actual  Actual Year  Current   Variance  Committed  Funds  % 
Spent Transfer  

 Current Mth To Date Annual Bud Annual Total Expenditure Available
 to/from EMR 

 225 Cemetery  

 1600 Burial Fees 724 2,819 5,000 2,181
 56.4%  

    
   

 Cemetery :- Income 724 2,819 5,000 2,181
 56.4% 0 

 4600 Cemetery Repairs & Maintenance 0 896 2,000 1,104 1,104
 44.8%  

 4605 Cemetery Grass Cutting/Hedges 0 1,500 5,995 4,495 4,495
 25.0%  

      
   

 Cemetery :- Indirect Expenditure 0 2,396 7,995 5,599 0 5,599
 30.0% 0 

 Net Income over Expenditure  

 724 423 (2,995) (3,418) 
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 09/08/2023 Carterton Town Council Current Year Page 12 
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 Detailed Income & Expenditure by Budget Heading 31/07/2023  

 Month No: 4 July 23 

 Actual  Actual Year  Current   Variance  Committed  Funds  % 
Spent Transfer  

 Current Mth To Date Annual Bud Annual Total Expenditure Available
 to/from EMR 

 301 Communication and Events 

 1305 Christmas Lights Income 0 0 200 200
 0.0%  

    
   

 Communication and Events :- Income 0 0 200 200
 0.0% 0 

 4315 Events 0 2,403 10,000 7,597 7,597
 24.0%  

 4350 PR/Advertising (inc Crier) 0 5,000 20,000 15,000 15,000
 25.0%  

      
   

 Communication and Events :- Indirect Expenditure 0 7,403 30,000 22,597 0 22,597
 24.7% 0 

 Net Income over Expenditure 

 0 (7,403) (29,800) (22,397) 

 Grand Totals:- Income 2,826 234,802 484,097 249,295 48.5% 

 Expenditure 48,981 165,623 678,139 512,516 0 512,516

 24.4% 

 Net Income over Expenditure 

 (46,155) 69,179 (194,042) (263,221) 

 Movement to/(from) Gen Reserve 

 (46,155) 69,179 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Bank reconciliation: 
 

 Carterton Town Council Current Year 

 Bank - Cash and Investment Reconciliation as at 31 July 2023  

 Account Description Balance 

 Bank Statement Balances 

 1 31/07/2023 Current Account 50,213.32 

 2 31/07/2023 Wages Account 12,268.53 

 4 31/07/2023 Savings Account 554,252.11 

 616,733.96 

 Other Cash & Bank Balances 

  Nat West Account 0.00 

  Opening Bank Balances 0.00 

  Petty Cash 7.67 

  Santander Account 0.00 

  WODC Account 0.00 

 7.67   

  616,741.63 

 Receipts not on Bank Statement  

 0 31/07/2023 All Receipts Cleared 0.00 

 0.00   

 Closing Balance 616,741.63 

 All Cash & Bank Accounts    

 1 Current A/c 50,213.32 

 2 Wages Account 12,268.53 

 3 Business Account 0.00 

 4 Savings Account 554,252.11 

 Other Cash & Bank Balances 7.67 

 Total Cash & Bank Balances 616,741.63 
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Balance Sheet 
 

 09/08/2023 Carterton Town Council Current Year Page 1 

 11:41 Detailed Balance Sheet - Excluding Stock Movement 

 Month 4  Date 31/07/2023 

 A/c Description Actual 

 Current Assets 

 100 Debtors 6,102 

 105 VAT Control A/c 3,136 

 110 Prepayments 990 

 201 Current A/c 50,213 

 202 Wages Account 12,269 

 204 Savings Account 554,252 

 220 Petty Cash 8 

  

 Total Current Assets 626,970 

 Current Liabilities  

 501 Creditors 77,801 

 510 Accruals 1,365 

 530 Mayor's Charity 1,794 

 540 Lloyds Credit Card (69) 

 550 Retentions 3,998 

 560 Receipts in Advance 3,500 

  

 Total Current Liabilities 88,388 

 Net Current Assets 538,581 

 Total Assets less Current Liabilities 538,581 

 Represented by :- 

 301 Current Year Fund 69,179 

 310 General Reserves 220,660 

 322 Cemetery Reserve 60,000 

 324 Tree Initiative Reserve 7,586 

 327 Repatriation Reserve 17,402 

 331 Fitness Trail Reserve 10,000 

 332 Christmas Lights Reserve 6,530 

 337 Recreation/Open Spaces Reserve 38,437 

 340 Play Areas Reserve 108,788 

   

 Total Equity 538,581 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Trial Balance  
 

 29/08/2023 Carterton Town Council Current Year Page 1 

 07:59 Trial Balance for Month No: 4 User : DCW 

 Trial Balance by Cost Centre 

 A/c Code Account Name Debit Credit 

  100 Debtors 6,101.72 

  105 VAT Control A/c 3,136.22 

  110 Prepayments 990.00 

  201 Current A/c 50,213.32 

  202 Wages Account 12,268.53 

  204 Savings Account 554,252.11 

  220 Petty Cash 7.67 

  310 General Reserves 220,659.56 

  322 Cemetery Reserve 60,000.00 

  324 Tree Initiative Reserve 7,586.44 

  327 Repatriation Reserve 17,402.00 

  331 Fitness Trail Reserve 10,000.00 

  332 Christmas Lights Reserve 6,529.58 

  337 Recreation/Open Spaces Reserve 38,437.28 

  340 Play Areas Reserve 108,787.58 

  501 Creditors 77,800.65 

  510 Accruals 1,365.00 

  530 Mayor's Charity 1,793.61 

  540 Lloyds Credit Card 68.68 

  550 Retentions 3,997.75 

  560 Receipts in Advance 3,500.00 

 Total :- Balance Sheet & Non Centre A/cs 627,038.25
 557,859.45 

 101 Central Costs 4000 Salaries 52,183.70 

   4001 Agency/Temp staff 3,500.00 

   4002 Recruitment Costs 647.00 

   4003 Travel & Subsistence 245.00 

   4005 Office Supplies 1,907.79 

   4010 Insurance 18,961.26 

   4015 Training 890.80 

   4026 Subscriptions and Publications 2,819.26 

   4027 Telephones/Mobile/Internet 980.39 

   4028 IT Costs 3,240.82 

   4032 Bank Charges 85.05 

   4036 Accountancy and Corporate Gov. 1,485.35 

   4041 HR/ Health and Safety 1,238.12 

 Total :- 101 Central Costs 88,184.54 0.00 

 115 Civic and Democratic 4055 Civic Regalia 35.00 

 Total :- 115 Civic and Democratic 35.00 0.00 

 120 Grants and Donations 4040 Grants Awarded 3,750.00 

   4430 CCTV 5,000.00 

 Total :- 120 Grants and Donations 8,750.00 0.00 

 150 Other Costs and Income 1076 Precept 216,439.50 

   1090 Interest Received 3,493.37 

 Total :- 150 Other Costs and Income 0.00
 219,932.87 

 170 Capital 1096 Donations 679.63 

   4817 Civic Regalia 617.00 

 Total :- 170 Capital 617.00 679.63 

 202 Town Hall 4102 Water Charges 456.94 

 Continued over page 
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 29/08/2023 Carterton Town Council Current Year Page 2 

 07:59 Trial Balance for Month No: 4 User : DCW 

 Trial Balance by Cost Centre 

 A/c Code Account Name Debit Credit 

   4105 Gas and Electric 2,564.32 

   4110 Repairs & Maintenance 2,570.96 

   4120 Cleaning and Waste Removal 585.97 

 Total :- 202 Town Hall 6,178.19 0.00 

 210 Properties 1205 Squash Club Income 1,040.00 

   1210 Vets Surgery Income 3,683.40 

   1230 Streatfield House Income 6,633.36 

   4200 Community Centre 180.00 

   4210 Allandale 260.60 

   4215 Squash Club 260.00 

   4216 Scout Building 85.00 

   4230 Streatfield House 1,208.50 

 Total :- 210 Properties 1,994.10
 11,356.76 

 215 Recreation and Open Spaces 1250 Wayleaves and Easements 13.54 

   4220 Allotments 1,653.81 

   4300 The Dell 665.00 

   4305 Repairs & Maint Play Equipment 7,649.52 

   4308 ARRG Electricity 336.95 

   4309 ARRG Pavilion 4,955.24 

   4313 St John Garden 990.00 

   4410 Tree Works 5,810.00 

 Total :- 

 215 Recreation and Open Spaces 22,060.52 13.54 

 220 Town Maintenance 4400 Litter & Dog Bins (Lot 2) 5,139.12 

   4401 General Maintenance 3,995.23 

   4403 Baldwin Mews Electricity 424.55 

   4405 Hedges & Paths (Lot 3) 4,313.75 

   4415 Flowers (Lot 4) 5,777.15 

   4425 Grass Cutting (Lot 1) 8,355.00 

 Total :- 220 Town Maintenance 28,004.80 0.00 

 225 Cemetery 1600 Burial Fees 2,819.00 

   4600 Cemetery Repairs & Maintenance 896.00 

   4605 Cemetery Grass Cutting/Hedges 1,500.00 

 Total :- 225 Cemetery 2,396.00 2,819.00 

 301 Communication and Events 4315 Events 2,402.85 

   4350 PR/Advertising (inc Crier) 5,000.00 

 Total :- 301 Communication and Events 7,402.85 0.00 

 Trial Balance Total :  

 792,661.25
 792,661.25 

 Difference : 0.00 

 

 
 
 
 
 
 
 
 



Invoices for payment approval: 
 

Payee Ref £ Details Power to Spend 

Peninsula DDR3 199 188.83 Employment services LG Act 1972 s112 

Total Gas & Power DDR4 154 339.60 Town Hall gas 31/03/2023 LG Act 1972 s133 

LGRC Associates Ltd 194 4,200.00 Locum Town Clerk deposit LG Act 1972 s112 

Wages Account Tfr 10,000.00 Transfer for salaries LG Act 1972 s112 

Peninsula DDR4 200 179.16 BusinessSafe LG Act 1972 s133 

Total Gas & Power DDR5 155 432.77 Town Hall electricity LG Act 1972 s133 

Land Registry DDR5 213 9.00 Land search fees PHA 1875 s164. OS 
Act 1906 ss9&10 

British Telecom DDR1 184 296.94 Town Hall telephone LG Act 1972 s133 

Paypal DDR2 216 10.99 CANVA subscription LG Act 1972 s142 

Altodigital Networks Ltd 169 294.58 Office 365 LG Act 1972 s133 

Altodigital Networks Ltd 170 162.00 IT support LG Act 1972 s133 

Altodigital Networks Ltd 171 74.70 Copier charges – MPC307SPF LG Act 1972 s133 

Altodigital Networks Ltd 172 73.54 Copier charges – IMC3500 LG Act 1972 s133 

Altodigital Networks Ltd 173 67.78 Copier charges – MPC307SPF LG Act 1972 s133 

Amazon Payments 174 12.99 Strimmer line PHA 1875 s164. OS 
Act 1906 ss9&10 

Aston & James Office 
Supplies 

175 212.29 Wireless keyboard/mouse x 2 LG Act 1972 s133 

Azura 176 516.00 EICR for Streatfield House LG Act 1972 s123 

Azura 177 114.00 6 monthly Fire 
Alarm/Emergency Lighting 
service – Town Hall 

LG Act 1972 s133 

Azura 178 1,236.00 Town Hall fire alarm repairs and 
fit magnetic door closers 

LG Act 1972 s133 

Azura 179 142.80 Town Hall Alarm repairs LG Act 1972 s133 

Bampton Legal Inv 230347 768.00 Legal fees – Fitfigures lease LG Act 1972 s123 

BL Convey Ltd 180 768.00 Fitfigures lease legal fees LG Act 1972 s123 

BEWD Solutions 181 146.00 Website hosting (quarterly) LG Act 1972 s142 

Churches Fire Security Ltd 185 353.04 Fire equipment annual 
inspection 

LG Act 1972 s133 

DCK Payroll Solutions 186 78.96 Payroll fees – July 2023 LG Act 1972 s112 

DCK Accounting Solutions 187 524.40 Accounts – July 2023 LG Act 1972 s133 

GB Sports & Leisure UK Ltd 189 3,173.58 Play equipment repairs OS Act 1906 ss9&10. 
LG (Misc. Prov.) Act 
1976 s19 

HMRC 190 2,248.41 PAYE/NI – July 2023 LG Act 1972 s112 

Staff 
 

13,333.00 Salaries LG Act 1972 s112 

ICCM 191 95.00 Membership fee 2023/2024 – 
Institute of Cemetery & 
Crematoria Management 

LG Act 1972 s214(6) 

James Hallam Ltd 192 437.69 Sickness/Travel insurance 
2023/2024 

LG Act 1972 s133 

James Hallam Ltd 193 18,523.57 Insurance 2023/2024 LG Act 1972 s133 

LGRC Associates Ltd 195 2,834.25 Locum Town Clerk – July 2023 LG Act 1972 s112 

McCracken & Son 196 5,126.40 Grass cuts x2 (Empire 
Dr/Cemetery), tidy work at 65 
Richens Dr 

LG Act 1972 s214(6) 

NALC 197 360.00 Clerk recruitment advert LG Act 1972 s112 

Oxfordshire County Council 
Pensions 

198 2,566.89 Pensions – July 2023 LG Act 1972 s112 

Qik Group 201 90.72 Chemical toilet – Kilkenny 
Allotments 

Smallholdings & 
Allotments Act 1908 
s23,26&42 

Qik Group 202 90.72 Chemical toilet – Elmhurst Smallholdings & 
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Allotments Allotments Act 1908 
s23,26&42 

RBS Software Solutions 203 840.00 Omega Support – 2023/2024 LG Act 1972 s133 

SLCC Enterprises 204 416.40 Clerk recruitment advert LG Act 1972 s112 

Ubico 206 164.74 Playground inspections – June 
2023 

OS Act 1906 ss9&10. 
LG (Misc. Prov.) Act 
1976 s19 

Ubico 207 300.00 Bench installation – Sensory 
Garden 

OS Act 1906 ss9&10. 
LG (Misc. Prov.) Act 
1976 s19 

S J Wells 208 25.00 Town Hall window cleaning LG Act 1972 s133 

West Oxfordshire District 
Council 

209 2,421.82 Grass cutting – August 2023 OS Act 1906 ss9&10. 
LG (Misc. Prov.) Act 
1976 s19 

West Oxfordshire District 
Council 

210 576.58 Playground inspections – June 
2023 

OS Act 1906 ss9&10. 
LG (Misc. Prov.) Act 
1976 s19 

West Oxon Community 
Transport 

211 3,750.00 Connector Bus 2023/2024 Q2 LG and RA Act 1997 
s26 

Town & Country Trees Ltd Inv 8270 780.00 Tree works – maple tree 
Edgeworth Drive 

OS Act 1906 ss9&10. 
LG (Misc. Prov.) Act 
1976 s19 

Total   77,938.68 
 

 

 
AGENDA ITEM 8 – PUBLICATION OF MINUTES 
 
Last meeting, the Clerk was actioned to ascertain the rules on publishing minutes. There are no rules 
on a publishing date for a Town Council with turnover over £25k.  Councils with a turnover of below 
£25k is 30 days. The Freedom of Information advises in general to publish draft minutes within 10 
days.  My view is that draft minutes should be published within 30 days but sooner where possible.  
10 days is not suitable for a Town Council as there could be Officer absence or time needed to check 
recordings etc to ensure accuracy.  

Locum Clerk 
AGENDA ITEM 9 – PLAY PARK REPAIRS 
 
Alvescot Road Recreation Ground Play Park 
 
There are currently worn areas under the swings which need to be repaired.  As Council may be looking 
to refurbish play parks in the future, Committee to consider the best value repair at this time.  
 



 
 
 

 
 
Committee have a £10k delegated power to spend on urgent works. Works could be taken from the 
following budgets: 

 

• Play Park Repairs & Maintenance - £17,350 remaining  

• Community Safety - £19,624 remaining 

• General Maintenance - £11,005 remaining 
 

Quotes received: 
 
1. Sovereign Play Ltd – replace surface - £ quote awaited. 
2. RTC Safety Surfaces Ltd – replace surface – circa £2,186. 
3. Soft Surfaces Ltd – repair kit – from £24.00 per kit, plus circa £20 p&p. Plus cost of maintenance 

person to carry out the works.  
4. McCracken & Sons Ltd - £875 + VAT.  
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Quote details: 
 
1) Sovereign Play 

 
Email received: 
 
I have referred to our National Installations Manager for his advice on whether we would quote to 

repair or replace.  

 

His advice would be to quote for the removal and relaying. This is due to surface being subject to 

previous band edge repairs, the surface is past it’s best. Further localised repairs would not 

guarantee and are likely to fail within a short period of time.  

 

I will now pass this over to the quotes department to provide a quotation for the replacement of the 

surfacing. As soon as I have the quote back, I will forward over to you.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



2) RTC Safety Surfaces Ltd 
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3) Soft Surfaces Ltd 

 
 
 
 



Email received: 
 
After reviewing these potential works, I would recommend our D.I.Y repair kits, as it would work out 

as a cheaper option for you. 

 

PLEASE NOTE THE FOLLOWING: 

 

1)      If you wish to make an order please send an e-mail/purchase order to 

gosia@softsurfaces.co.uk with the subject box marked with ‘Wetpour Repair Kit ORDER’. 

 

2)      Please make sure you state: 

a.       Quantity of Kits 

b.      Colour 

c.       Company/School name and address for invoicing. 

d.      Full postal address for delivery if different from above. 

e.      Date required. 

 

3)      Please note we DO NOT accept card payments – only cheques, bank transfers or cash 

payments at any Nat West Bank into our account. 

 

 
 

mailto:gosia@softsurfaces.co.uk
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OR 
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4) McCracken & Sons Ltd 
 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



EMPIRE DRIVE PLAY PARK 
 

Cracks have formed in the path. Quotes have been obtained for repair. 
 

 
 
 

  

Quotes received: 
 
1) G Hill & Sons Ltd – £9,765 + VAT – partial resurface.  
2) G Hill & Sons Ltd – £17,730 + VAT.  
3) McCracken & Sons Ltd - £18,295 + VAT. 
4) McCracken & Sons Ltd - £awaiting quote – partial resurface. 
5) S Hawkins – wanted clarification on whether everyone quoting for full or partial resurface. 

Awaiting quote.  
 
 
Quote details: 
 

1) G Hill & Sons Ltd – partial resurface.  
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2) G Hills & Sons Ltd – full resurface.  
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3) McCracken & Sons Ltd 

 
 

 
 
 
 
 
 



AGENDA ITEM 10 -SQUASH CLUB REPAIRS 
 

The quinquennial report states repairs are needed to doors and windows. Full Council approved the 
engagement of Cotswold Window & Door Repairs to replace a vandalised window at the Squash Club 
(CTC building).  At the same time, the contractor looked at other windows/doors as the quinquennial 
report highlighted that further work should be carried out as required on window/door repairs – see 
document below.   
 
The contractor highlighted that we replace the panic bar systems on the fire exit doors as they are 
faulty and more importantly a Health & Safety risk – see quote QU0241.  He also highlighted other 
work that should be done – see quote QU0240. 
 
Council do have a preferred supplier for this work.  Squash Club budget remaining £7,430.  
 
Quinquennial Report – Squash Club  
 

 
 
 
Quotes received from preferred supplier 
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AGENDA ITEM 11 – WILLOW MEADOWS BROKEN BOARDWALK 
 

 
 

 

 
 
Committee to consider and decide upon acceptance of the quote received from the preferred 
supplier, McCracken & Son Ltd: 
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AGENDA ITEM 16 – DATE OF NEXT MEETING 

 
Committee meet every 3 months, therefore the next meeting is scheduled for 5th December 2023.  
However, a meeting is most likely needed before then to discuss the Clerk recruitment.  Maybe mid 
to late October or early November.  

Locum Clerk 
 
 
 


